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OFFICE ORDER

Subject: Reconstitution of Student Support and Career Guidance Cell.

In continuation of the previous constitution of the Student Support and Career
Guidance Cell, and in view of administrative restructuring and changes in roles and
responsibilities, the Cell is hereby reconstituted with immediate effect for the
academic year 2025-26.

Reconstituted Members

« Dr. (Prof.) Pratima Shukla - Principal & Convener

o Dr. (Prof.) Ujwala Hake - Professor

« Dr. Vijay Shivaji Rao Deme - Associate Professor

e Dr. Jyoti Thakur - Assistant Professor

e Mangalam Kumar - Student Representative (2024-25)

« Neha Singh - Student Representative (2024-25)

« Deepak Kumar - Student Representative (202 5-26)

« Nisha Kumari - Student Representative (2025-26)

« Manoj Kumar Sinha - parent-Teacher Association Representative
« Bhola Nath Jha - Parent-Teacher Association Representative
« Ms. Sweety Kumari - Part-time Counsellor

Objectives

« To provide academic, emotional, and career support to students.
« To enhance counselling and mentoring mechanisms.

« To strengthen career guidance and placement opportunities.

« To address student grievances effectively.

Roles & Responsibilities
« To organize counselling sessions and mentoring programs.
« To conduct career guidance activities including workshops and seminars.



« To facilitate internships and placement support.
« To review student feedback and grievances.
« To coordinate with industry and external experts.

Operational Guidelines

e The Cell shall meet periodically to review activities.

o Student feedback shall be collected and analyzed regularly.

o Confidentiality shall be maintained in counselling and grievance matters.

e Activities such as workshops, career fairs, and skill development programs shall be
conducted.

o Reports shall be prepared and submitted to the Principal.

Tenure

This reconstitution shall be effective for the Academic Year 2026-27 or until further
orders.
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